 (
STEP 
1
 – GET THE BALL ROLLING
)
EMAIL TEMPLATE: CONGRATULATIONS, YOU’RE A WORKPLACE HEALTH CHAMPION

Cut and paste this text into an email, fill in the highlighted areas with your personalised workplace details, and then send it out. 


Subject:	Congratulations, you’re a Workplace Health Champion

Dear [Champion’s name]

Welcome on board!

You’re now a member of the [Workplace Name] Champion’s Network. Thanks for wanting to make a difference to our health here at work.

To get the ball rolling, we’re holding a quick [teleconference/meeting] with all of our champions to welcome you to the program and chat about next steps. 

The [teleconference/meeting] will be held on [date, time, location]. Mark it down now!

Your role as a Workplace Health Champion is an important one.  
It’ll help us get our Workplace Health Program off to a good start. 

Please help us by:
· Actively supporting the program 
· Providing ideas for activities to suit you and your workmates
· Giving feedback along the way so we can make improvements 
· Motivating and encouraging fellow workmates to take part
· Getting little jobs done on time (like putting posters up around your work when we need to) so we don’t lose momentum! 
· Attending meetings and teleconferences

We’ll help you by:
· Keeping you up to date on activities and progress
· Giving you all the program resources you need
· Making sure you’ve got clear instructions on tasks

Don’t forget the details of our first important meeting. Please let me know if you have any problems attending.

Kind regards,
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